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INSTRUCTIONS FOR THE RELEASE OF PROTECTED HEALTH INFORMATION 

1.  Please complete the Authorization to Disclose Protected Health Information pages 2 and 3, addressing
     all required information.  Do not leave any blanks on the form.  This will result in delays with 
     processing your request. 

2.  Make sure to specify the required information needed, otherwise, all records will be mailed.  

     There is copy service fee per page for patient access of their records.  An invoice for copies of records 
     will be mailed out by the copy service to the recipient on the authorization form.  If the patient's records
     are being sent to a medical provider, unless otherwise specified, all pertinent medical records for
     continuity of care will be sent at no charge.

3.  Once form is completed and signed, please return to the MHRH Health Information Management 
     (HIM Department) for processing.

Please forward completed release forms to the following:
(mail or fax ONLY.  Do not send both):

Fax Health Information Management (HIM) - (845) 483-5099

For films on CD, forward to Radiology:
Fax - (845) 483-5463
Phone - (845) 431-8700

Mailing Address MidHudson Regional Hospital
Attn: Health Information Management
241 North Road, Poughkeepsie, NY 12601

Attn: Radiology (for films ONLY)

MEDICAL PROVIDERS: (i.e., Medical Facilities; Providers; Caregivers; Doctor's Offices; Hospitals, etc.)
Please make requests on official office/facility letterhead.  A signed release by patient or legal representative is 
required if the medical records contain federally protected information.

IMPORTANT:
Regardless of how the records are received, the *recipient's mailing address must be included

*Recipient is the one receiving the records (not necessarily the patient or requester)
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Thank you.

HIM Department, MidHudson Regional Hospital
Phone:  (845) 431-8150  (845) 431-8152
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